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Introduction

Introduction

This document contains all essential information for the user to make full use of the Bot or
Digital worker. This manual includes a description of the functions and capabilities and step-by-
step procedures for setup & configuration of the Bot.

Overview

This Bot reads all the expenses from a CSV Template and them in the employee account. It
creates a report in the given policy where all the expenses have been created from a CSV file. It
exports the report to the recipient mails read from a CSV Template based on Filter Conditions &
other configurable parameters. It updates the status of report from closed or approved to
reimbursed where all report Id are read from a CSV Template.

Detailed steps are as follows:
Create Expense

1) The user provides the path of expense file where all expenses have been present. The
expense file has both optional and required parameters.

e Required Parameters in the Expense file.

e Optional Parameters in the Expense file.

e Visual Flow —

Start | Absolute Path of the CSV file.

Y

Use in MetaBot
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Introduction

¢ Input and Output Example —

Input: Create Expenses csv

InputExpenses.csv - Saved

File Hom Insert Page Layout Formulas Data Review  View Help £ Tell me what you want to do
| h Cut Calibri 25, Wrap Text General - ﬁ @ Normal Bad Good Neutral
[®copy -
% Format Painter = Lzt - % 3|0 Formatting = Table ™
Clipboard E] Font ] Alignment [ Humber [ Styles
M3 - F
A B = D E F G H | 1 K L M N
1 |Create Currency Merchant Amount Externalld  Category Tag Policyld Comment Billable Reimbursable Reportld TaxAmour TaxRateld
2 11-05-2015 USD Merchant 1 1500 123 Car 11111111111 o 1 49836934
3 11-06-2015 USD merchant 2 1200 10B89A0BFE4FID1B Default comment 1
4 11-07-2007 USD merchant checker 1200 22 10B8SAOBFE4FID1B 0
5 11-07-2006 USD merchant checker 1200 10B8SA0BFEAFID1B 1
6 11-07-2004 USD merchant checker 1200 37 10B8SA0BFE4FID1B 1
7 11-07-2009 USD merchant checker 1200
8 11-07-2011 USD merchant checker 1200 XYZ 10B8SA0BFEAFID1B o 49836934
9 11-07-2012 USD merchant checker 1200 10B89A0BFE4FID1B
10 11-07-2009 USD merchant checker 1200 18 10B8SA0BFE4FID1B 1 0

Output: Message box:

', InsertExpe.. X UpdateRepo... * CreateBul.. %
Actions List I sueze | anavze A Eat [ Delets
FILTERS Keystrokes. Mouse Clicks Delays Windows  All ~
14 If Folder Does Mot Exist ("SvSnapshotFolders") Then
15 Comment: Create Snapshots Folder f it does not exist
16 Create Folder "$uSnapshotFolders”
17 N Endf
18 If Folder Does Not Exist ("SvinputFolders”) Then
19 Comment: Create output folder if it does not exist
Create Folder "$vInputFolders”
N Endif
If Folder Does Not Exist ("SvOutput Folders"} Then
Comment: Create output folder f t doss not exist
Create Folder "$wOutputFolders”
N End¥
If File Does Not Exist {"SvOutput Folder$\Cutput tat”) Then
27 Comment: Create file inside Output folder it does nat exist Sutomeon Anveners Lommunsy Firon
28 Create File "$vOutputFolderS Output bt
2 \ End f @ 9 Expense have been added successfully
30 Begin Ermor Handiing; Action: Stop Task; Options: Take Snapshot. Log to File. Task Status: Fai
31 Message Box: "Here | am adding bulk expenses that has been taken from the input csv file”
2 Variable Operation: $vInputF csv To SvExpenseFilePaths
33 Run Logic "CreateBulk Expenses” from MetaBot "My MetaBots\Expensiy mbot”
34 Message Box: "$vResponses”
35 Read From CSV fie: "C:\Users'\Lenovo\DocumentsAutomation Anywhere Files\Auttomation Anywhers'\My Tasks\Bot Store\Expensfy -Atomation Anywhere'\Inpuit Folder'CreateReport csv” Delimiter: "Comma" Headsr: "Yes" Trin Leading Space: "No” Tim Traiing Space: "N
36 Start Loop "Each row in a CSV/Text file of Session: Defaul”
37 Comment: Use SFiledata Columns variable for each record in File
38 Variable Operation: $Fledata Column(PolicyName)$ To $vPolicyName$
9 Variable Operation: $Fledata Column{ReportTile)$ To SvReport Ttle$
40 Variable Operation: $Fledata Column(ExpensePath)$ To SvPathReport Expensess
41 Run Logic "CreateReport” from MetaBot "My MetaBots \Expensfy mbot
42 Message Box: "$vResponses”
43 oY End Loop
44 Read From CSV fie: "C:\Users'\Lenovo\Documents™Automation Anywhers Files\Attomation Anywhers'\My Tasks'\Bot Store\Expensfy -Automation Anywhere'\Inpuit Folder\Export Report.csv” Delimiter: "Comma” Header: "Yes” Trim Leading Space: "No” Tiim Trailing Space: "N
45 Stat Loop "Each row in a CSV/Text file of Session: ExportReport”
Comment: Use SFiledata Column$ variable for each record in Fie
Vaniable Operation: $Filedata Column(StartDate)$ To SvStantDate$
Vaniable Operation: $Fledata Column(EndDate)$ To SvEndDate$
Variable Operation: $Filedata Column(PathExportReport)$ To SvExportReportPaths
Run Logic "ExportReport” from MetaBot "My MetaBots\Expensify.mbot”
Message Box: "SvResponses”
oY End Loop
Read From C5V file: "C:\Users'\Lenovo\DocumentsAutomation Anywhere Files\Auttomation Anywhers My Tasks'Bot Store\Expensfy -Automation Anywhere'\Inpuit Folder\UpdateReportld csv” Delimiter: “Comma” Header: "Yes" Tim Leading Space: "No Trm Trailng Spa
End Eror Handling
Variable Operation: SvInputFolder$\UpdateReportid.csv To SvPathRepottids
Run Logic "UpdateReport Status” from MetaBot "My MetaBots'Expensify mbot™

Page 5 of 35



Introduction

Create Report/Export Report
1) Read data from a CSV Template, e.g. CreateReport.csv

2) Export data from the CSV Template based on Filter conditions set by a user through a
Configuration File.

Filter conditions are as below (Click individual to read details)

e Filter based on Column Value

3) Inthe Export Report, the generated CSV file sends to the recipient Email.

Flow Diagram

Start - Read Data from C3WV file
h 4
Export data based on conmfigurakble
imput parameters
- w
Stop 3 Use in MetaBot

Example Create Report

CreateReport.csv - Saved

File Home  Insert Page Layout Formulas Data Review  View  Help O Tell me what you want to do

4 Cut SEN|=E e 20 Wrap Text General - ﬁ @ Normal Bad Good Neutral @

0 Calibri -1 ===
[3Copy ~
Paste =_== == & . p oo | Conditional Formatas Exp nked Cel Insert
I uU- - ML AL =E=E= =3 F . = - O €0 00 IZ'J.J Linked Ce Note =
~ <% Format Painter =T A | E5= EE EMeygeticonter B-% 9 W Formatting~ Table~ - -
Clipboard [ Font W Alignment & Number W Styles
@ POSSIBLE DATA LOSS  Some features might be lost if you save this workbaok in the comma-delimited (.csv) format. To preserve these features, save it in an Excel file format. Don't show again Save As...
Al & F || PolicyName
A B C D E
1 |PolicyName lRepcrtTitIe ExpensePath
2 My New Policy Reportl C:\Users\Lenovo\Documents\Automation Anywhere Files\Automation Anywhere\My Tasks\Bot Store\Expensify -Automation Anywhere\Input Folder\InputExpensesToReportl .csv
3 |policyl Report2 C:\Users\Lenovo\Documents\Automation Anywhere Files\Automation Anywhere\My Tasks\Bot Store\Expensify -Automation Anywhere\Input Folder\InputExpensesToReport2 .csv
4
5
6
7
8
9
10
n
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Output: Message Box

Fle Edt View Debug Tooks Help

# New v © Record » Run

Commands

@ CATEGORES O VEWALL
R Delay ~ Actions List m VISUALIZE ‘ ANALYZE X et Woelets [ Copy & Actons

Email Automation

FILTERS 7] Mouse Moves Mouse Cicks windows. |1 v Find Text. Q-
A Error tanding
1 f Folder Does Not Exist {"$vSnapshotFolders") Then
- Fies/Foiders 15 Comment: Create Snapshts Folder f t does not exist
48 Feisee 1 Create Folder "SvSnapshot Folders”
iese v &
18 ¥ Folder Does Hot Bxist {"SvinputFolders’) Then H Prompt-Assignment
% image nition "
19 Comment: Create output folder f it does not exist vCategory
G nsert keystiokes 0 Create Folder "SvinpLtFolders” F vEmployechail
@ Insert Mouse Click 21 N ek VvEndDate
3 insert Mouse Wove 2 e . VErorFolder
Y 2 ¥ Folder Does Mot Bxist {"SOutputFolders") Then ey
g Insert Mouse Scroll 23 Comment: Create output folder f it does not exist vExportReportPath
& nteret Connection 24 Create Folder "SvOutputFolders” Host
10 Bot N Ean VinputFolder
Launch Webste :5 | File Daes Not Edst 'SvOutputFalder\Outputta”) Then /. Automation Anywhere Community Edition Ty
E osTorie 7 Corment: Create file inside Cutput folder i does not exist voutpuFolder
S toop 2% Create File "$vOutputFolder$\Output bt v-y;ﬂ:ﬂﬂf:jﬂfff et
» N @ The reportid : 49945192 and Report name: Report! (P arnerisersee
- Wanage Windows Controls 0 Begin Enor Handing: Action: Stop Task: Options: Take Snapshat, Log to File, Task Statul :':;:::Zi”s::m"“s
4= Message Box 3 Message Box:"Here | am ading bulk sxpenses that has beentaken from the npu cs: o) g o
- Oblect Cloring 2 Variable Operation To SvErp: 2
ocr H Fun Logic " * from MetaBot “My imhot" ] portTte
i Open ProgramiFie Message Box: "$vResponses” w VResponse.
PDF ntogration Read from CSV fie: "C:\L Anywhere Anywhers\My Tasks\Bot Store\Expensfy -Automation Amywhers\Input Folder'CreateReport. csv" Delimiter: “Comma” Header: "Yes Trim Leading Space: "No" Trim Traling Space: a8
= 36 Start Loop "Each row in a CSV/Text fle of Session: Defaut” 5 ”::W:;"EFM*'
Play Sound 37 Comment; Use SFiledata Columns variable for each record n Fe. = (Sartete
P et E Varizble Operation: $Filedata Column(Policy Name)$ To $vPolicyName$
£ Varizble Operation: $Filedata Column(ReportTile}s To $vReportTles
‘} Prompt 40 Variable Operation: SFiledata C 5 To 5y
o e e GRS 4 Run Logic "CreateReport" from MetaBat "My MetaBots\Expensfy mbot"
£ resT wen 2 Message Box: “SvRespanses”
‘B Run Script £ N Edleo
SAP ntegration # Read fFrom CSV fle: "CA\ Anyahere Anywhere\My Tasks'Bot Automation Any n ExportReport csv" Deliiter: "Comma’” Header: "Yes" Trim Leading Space: "No" Trin Traling Space: "N
) Screen Capiure 5 Start Loop "Each row n a C5/Text fle of Session: ExportReport”
4 SendEmail 45 Comment: Use SFiledata Columns variable for each record in e
s . 47 Variable Operation: $Filedata Column(Statt Date)$ To SvSta Date$
O sup 48 Varizble Operation: $Filedata Column(EndDate)$ To SvEndDateS
= S 1 Varizble Operation: $Filedata Column(Path ExportRepot}$ To SvExportRepotPaths
A0 50 Run Logic "ExpottReport” from MetaBot "My MetaBots\Expensty mhot”
b ST e Message Box: “$vResponses™ Run Time Window
] system N Endloop
O Tasc Read From CSVfle: "C:\L Anywhere Arywhere\My Tasks\Bot “Automation Any pLt Folder Upx portld.cev” Delmiter: "Comma” Header: "Yes" Trim Leading Space: "No™ Trim Trailng Spa)
Terminal Emulator End Enor Handing
Variabe Operation Vaiable Opertion potd cov To $vPathRepotds
@ wat Run Logic " " from MetaBot "My "

4 Web Rocorder v

Update ReportStatus

1) User provides the absolute path of Reportld.csv file where all report Id are present.
Reportld.csv file has only one column where all report Ids are present.

e Visual Flow —

Start | Absolute Path of the CSV file.

Use in MetaBot

Stop

A
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¢ Input and Output Example —

Example- Reportld.csv

File Home Insert Page Layout Formulas Data Rewview Wiew Help 2 Tellr

|j"':| & Cut Calibri -1 -l A AT

I:El Copy -~
- - - A -
- *{§ Format Painter B I U - < —

‘397' - EE} Wrap Text G

Merge 8 Center - [

Clipboard = Font

il
il

Alignment

Reportid

A B C D E F L& H | J
|Reportld l
49653123
49119170

1
2
3
4
3
<3

Output: Message Box

o -
B Freroers ~@] Actions List B o[ o Ao Woses @ copy Z acion:
[
Az FUTERS 7] Mouse Mves [7] Keysiokes 7] Mouse Cic 7] Dsays 7] Ot Wadows (a1 3 Fnd ot -
59 mage 15 Gomment: Crete Snapshots Foider  t does not exist
1 Creste Feldr“SuSapebotFaders”
T
pt] ¥ Folder Does Mot Exist ["SvinputFolders'
& e : 5
=
LogTorie
=
g - e Do ot B el Dt ) Toen [y e ————
= Camment: Create fle e Ouiput fo
Creste e "S/OputFeders Cupit o’ 0 ragors have been added successtully
h N car Reparta
g e Harding; Actin: Sop Task, Optins: Toke Saapahs, Logto i, Tk Sus:
- == Message Bow- "Here | am adding buk expenses that has been taken from the input csv fie™ 42355510,
B- L O . 49511498
s
bt
[ Prin skder' Create Report csv” Delimier: "Comma” Header: Tim Leading Space: "No" Trm Traling Space:
oA For
ar:
1 et
B sePrsgaten
]
£ Send Emai 5
L= Spooe: "Ma" Tim Traling Space: "N|
h
& soa
s
B sysiem
o— 2+ CatrePalh ot Reoors To SvExpot Repot s
H BpodRepot” from MetaBot "My MetaBots\Expensdy mbot”
= —E= M Bow: "$vResponses”
1 veran n 5 Enloep
- i Read From CSVfile: "C:\Users\Lenovo'\Documents'\Automation Anywhere Fles\Automation Anywhere'\My Tasks\Bot Store'\Expensiy -Automation Anywhere'input Folder'\LipdateReporthd csv™ Dilmiter: "Comma” Header- "Yes” Trim Leading Space: "No™ Trm Traiing Spa)
s e e g
a5 Variable Operation: $vinputFolderS'\LipdateReportid csv To SvPathReportids:
el = Fun Logie from WiztaBt "My o™
. Mossage Box. " esporses”
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Introduction

Common Use cases

The fields in the CSV can be changed to whatever data that needs to be added in the list

e Add Bulk expenses in user Expensify account
e Create Report in the user Expensify account
e Export report to the recipient mails.

e Update Report status from closed/approved to reimbursed in the user Expensify account
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Requirements & Prerequisites

2. Requirements & Prerequisites

System Requirements

-

For the PC or server where the bot needs to run:
v' RAM: 8GB or higher
v/ PROCESSOR: Intel Core i5 or higher and equivalent for any other 0S
v Hard Disk: Up to 2GB of overall free space in the AA Client installation drive.

Reference below for Enterprise Client & Control Room system requirements.

Prerequisites

of m—
o —

Software’s needed -

AA Enterprise Client 11.3.3

AN NI

AA Enterprise Control Room 11.3.3

Accounts/License needed —

<

Expensify Account. Expensify account can be opened at here

v' AA Enterprise License

Security Measures

P

There are some security best practice recommendations that you may follow with your bot.

e |tis not recommended to provide admin access to the Windows User Account executing the
Bots, to avoid unintended data changes with the CSV Template.

e |tis recommended to update Expensify APl Token twice or more in a quarter to ensure data
safety as well as update the credential vault with updated credential.

Note: For regenerating PartnerUserSecret , Click here
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Getting Started

3. Getting Started

Skill Matrix

A
b

The functionality of the Bot has been divided into a set of skills.

Below is an overview of how the task bots and meta bots map to these skills:

Skill Task Files MetaBot Files

Expensify.atmx ]
Create Expenses, Create Expensify.mbot

Report, Export Report,
Update the status of a report
from closed/approved to
reimbursed

Installation Hierarchy

Once the bot is downloaded and installed, the installer creates the files in the folder structure
as shown below.
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Getting Started

Folder Structure on your Machine

Folder Structure

Description

<AA Application Path>

1. My Tasks

1.1. Bot Store

1.1.1. ExpensifyBot-AppPerfectCorporation
» Error Folder
e Logs
o Error logs Month-Day-Year.txt

e Snapshots
o Error Snap Month-Day-Year Hour
Min Sec.png

» Input Folder
e CreateReport.csv
e ExportReport.csv
e |nputExpenses.csv
e UpdateReportld.csv

» My Tasks
e Expensify.atmx

2. My MetaBots
» Expensify.mbot

<AA Application Path> is the location where AA
files are stored on your machine

1. My Tasks

My Task Folder is the default directory where
Bot Files are saved.

1.1 Bot Store

Bot Store Folder contains the Bot Name
Folder which the installer creates while
installation of the Bot.

ExpensifyBot- AppPerfectCorporation

This folder gets created by the installer and
contains files and folders needed for the bot
execution.

» Error folder is where logs and snapshots of

screens will be placed if something goes
wrong with the bot during execution

> Input Folder is where the input files that the

bot needs for execution of the use case is
saved

o CreateReport.csv provides policy name,
Report Title and absolute file path where
all expenses are present as an input to the
bot for Creating Report.

e ExportReport.csv provides Start Date,
end Date and absolute file path where all
the required parameters are used in
exporting report is present as an input to
the bot for exporting Report.

o UpdateReportld.csv provides Report
Ids whose status needs to be updated
from closed/approved state to
reimbursed.

¢ InputExpenses.csv provides all the
parameters which are given to create
Expenses in the user account.
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Getting Started

» My Tasks folder contains all the
Developed Platform Source Code
>

My MetaBots folder contains the
Developed Metabots need for the bot
execution.

Quick Start

3.1.1 Setup
A
N\

STEP 1 (Setting up an Expensify Account):

Click here

The below page will appear once the above link is clicked -

g . BORN IN THE MOUNTAINS —

& Concierge

Welcome! How would you like to connect?

&4 Email

B You weren't born
to do expenses.

The Outbound Life, Expensify customer since 2018
Advonture flimmakors
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Getting Started

e If you already have an account, click on ‘Log in’.
e For new users, click on Email and enter require details and verify your account from email.

Step 2 (Generating URL & Keys):

Find or Generate Your API Key

«» Click here to navigate to the expensify website. If you are not logged in log-in with your user
credentials.

< After logged in you will find three values
Server URL
partnerUserlID

partnerUserSecret

Save all these values in your computer and do not share your partnerUserld and partnerUserSecret
with anyone.

3.1.2 Inputting your Access Code
Step by Step Guide for Customers: Inputting Your Access Code click here

3.1.3 Configuration
S
N\

STEP 1 (Configuring Credential in Control Room’s Credential Vault)

Passwords and other sensitive information such as partnerUserld and partnerUserSecret
included in automation tasks, should be stored as credentials centrally in the Credential Vault.

These sensitive data items become secured (stored in CR) and can’t be accessed locally which is
used by the bots when it executes in the machine.

Below are the step-by-step instructions for what needs to be done to set up the URL and Token
for Expensify in the Credential Vault.

e ‘Locker Consumer Role’ needs to be assigned to the AA user (bot runner) which ensures
the user has full access to the locker.

e Locker needs to be created with name as “Expensify_Locker”

e Credential needs to be created with name as “Expensify _Credential”, where the URL
and Token needs to be saved.

Locker Name Credentials Attribute Name Value
Name
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Getting Started

Expensify_Locker Expensify Host Add Server URL that has been generated
_Credential from the above links
Expensify_Locker Expensify Route Add Endpoint resource
_Credential /Integration-Server/Expensifylntegrations
For more Information Click Here
Expensify _Locker Expensify partnerUserld Add partnerUserID value which is
_Credential generated using the above links
Expensify_Locker Expensify partnerUserSecret Add partnerUserSecret value
_Credential generated using the above links which
are generated using the above links
Expensify_Locker Expensify employeeEmail The email account which is used to create
_Credential expensify account

For more information on how to set up credentials in the Control Room, please visit this link on
the Automation Anywhere Product Documentation portal.

STEP 2 (Configuring Parameters with an External File)

External file can be configured at -

AA Application Path > My Tasks > Bot Store > ExpensifyBot-AppPerfectCorporation > Input Folder >

CreateReport.csv

AA Application Path > My Tasks > Bot Store > ExpensifyBot-AppPerfectCorporation > Input Folder >

ExportReport.csv

AA Application Path > My Tasks > Bot Store > ExpensifyBot-AppPerfectCorporation > Input Folder >

InputExpenses.csv

AA Application Path > My Tasks > Bot Store > ExpensifyBot-AppPerfectCorporation > Input Folder >

UpdateReportld.csv

This is where, the input values for variables are stored that are needed by the bot at the time of
execution. (Sensitive variables — like user name, password, and URLs will be an input in the Credential).

Below is a table that summaries what the variable name is, what it does, and an example of the input-
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Getting Started

CreateReport —

INPUT VARIABLES: NEEDS TO BE CONFIGURED BY THE USERS FOR INPUT PARAMETER

. Mandatory
Variable Name Type (Yes/No) Purpose Example Input
Name of the
policy in
vPolicyName Text Yes which a policyl
report is
created.
The title of
vReportTitle Text Yes the report Report_XYZ
(Set by you)
Absolute
E)?tZr\\ZZiirlee C:\Users\Lenovo\Documents\Automation
hF;s been Anywhere Files\Automation Anywhere\My
vPathReportExpenses Text Yes resent Tasks\Bot Store\ ExpensifyBot-
P . AppPerfectCorporation \Input
which are Folder\InputExpensesToReport .csv
added in the P P port.
report

OUTPUT VARIABLES: DISPLAYS OUTPUT RESPONSE

Variable Name

Type

Mandatory
(Yes/No)

Purpose

Example Output

vResponse

Text

Yes

Displays
Report ID
and Report
name of the
generated
report

The report id: 51141694 and Report name:
Reportl
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Getting Started

CreateBulkExpenses —

INPUT VARIABLES: NEEDS TO BE CONFIGURED BY THE USERS FOR INPUT PARAMETER

Variable Name

Purpose

Example Input

vExpenseFilePath

Tvpe Mandatory
yp (Yes/No)
Text Yes

Absolute file Path
where Expense
file is Present.

C:\Users\Lenovo\Documents\Automation

Anywhere Files\Automation
Anywhere\My Tasks\Bot Store\
ExpensifyBot-AppPerfectCorporation
\Input Folder\InputExpenses.csv

OUTPUT VARIABLES: DISPLAYS OUTPUT RESPONSE

[ ]
. Mandatory
Variable Name Type (Yes/No) Purpose Example Output
Displays No.
of Expenses 10 Expense have updated successfully.
vResponse Text Yes that has been
updated
successfully.
ExportReport -
e INPUT VARIABLES: NEEDS TO BE CONFIGURED BY THE USERS FOR INPUT PARAMETER
. Mandatory
Variable Name Type (Yes/No) Purpose Example Input
Absolute file C:\Users\Lenovo\D'ocuments\AL.Jtomatlon
Anywhere Files\Automation
Path where all Anywhere\My Tasks\Bot Store\
vExportReportPath Text Yes Export Report v . 4 .
ExpensifyBot-AppPerfectCorporation
parameters are
resent \Input
P ) Folder\ExportReportParameters.csv
Filters out all
vStartDate Text No reports 2015-07-08
submitted or
created before
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Getting Started

the given date,
whichever
occurred last
(yyyy-mm-dd)

vEndDate

Text

No

Filters out all
reports
submitted or
created after the
given date,
whichever
occurred last
(yyyy-mm-dd)

2019-06-05

e OUTPUT VARIABLES: DISPLAYS OUTPUT RESPONSE

Variable Name

Type

Mandatory
(Yes/No)

Purpose

Example Output

vResponse

Text

Yes

Displays
name of the
generated
report that
has been
send on the
Recipient
mail.

The generated file is myExportbf5ead4c-
3848-4ea3-ab3c-1€9908a6503b.csv

UpdateReportStatus —

e INPUT VARIABLES: NEEDS TO BE CONFIGURED BY THE USERS FOR INPUT PARAMETER

. Mandatory

Variable Name Type (Yes/No) Purpose Example Input

Absolute file Path C:\Users\Lenovo\Dpcuments\AL.Jtomatlon

Anywhere Files\Automation

where all report

vPathReportld Text Yes . . Anywhere\My Tasks\Bot Store\
ids are presentin a . .
sV file ExpensifyBot-AppPerfectCorporation
) \Input Folder\UpdateReportid.csv
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e OUTPUT VARIABLES: DISPLAYS OUTPUT RESPONSE

Variable Name

Type

Mandatory
(Yes/No)

Purpose

Example Output

vResponse

Text

Yes

Displays
message
about the
report Id’s
that has been
updated
successfully

All reports have been updated successfully

Reportld

[
45678901

]

Guidance for configuration Filter conditions
a. Filter based on Column Value

Column Name is the column name that is present in the first row of the CSV file. Please do not

delete or alter Column Name.

Column Value is the value that needs to be matched against the mentioned Column name. You can
add or delete parameters as per your requirements.

Example
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Getting Started

- c
File Home Insert Page Layout Formulas Data Review View
|f” & Cut Calibri -l A A === ®- ab,
- e M- AL | == = = 32
Font [} Alignment
, A , B , C D E , F , G
1JReceipentMail IReportld
2 [nikhil@xyz.com 49653123
3 | 459119170 |
4 (vish@gmail.com
5
&
7
2}
g
Input CSV Files-
InputExpenses.csv
e Required Parameters-
File Parameter Name Type Description Example Input
Create Text The date of the expense 2015-07-08
(format yyyy-mm-dd).
Currency Text The three-letter currency usb
code of the expense
Merchant Text The name of the expense’s Merchant try
merchant
Amount Text The amount of the expense, 1500
in cents

e Optional Parameters -

(If you don’t want to add any value in the parameter leave it empty)

File Parameter Name Type Description Example
Input
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Externalld

Category

Tag

Policyld

Comment

Billable

Reimbursable

Reportld

TaxAmount

TaxRateld

Example-

Text

Text

Text

Text

Text

Text

Text

Text

Text

Text

A unique, custom string that you
specify - this will help identify the
expense after being exported

The name of the category to assign to
the expense

The name of the tag to assign to the
expense

The ID of the policy the tax belongs to

An expense comment

Whether to mark the expense as
billable or not

0 for false

1 for true

Whether to mark the expense as
reimbursable or not

0 for false

1 for true

The ID of the report you want to
attach the expense to

The tax amount paid on the expense

The tax ratelD, as defined in the
policy.

12345

Rent

Tag Xyz

123456789

Expense
Comment
1

49700998

1500
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6 E InputExpenses.csv - Saved
Fle  Home Insert  Pagelayout Formulas Data  Review View Help 2 Tell me what you want to do
D A Calibri KN E=2 H 0 BwepTet General v ﬁ @ Normal Bad Good Neutral @ i
EB Copy - M
Paste oAl ===le= & .l m.0 «0 o | Conditional Format as Explonatory... _put Li Note 1 Insert [
v < Fomnat Painter - = &7 EESEE ME@EME”W @-% ) % Formatting» Table~ —_— g B
Clipboard 1} Font 1} Alignment 1} Number 1} Styles
114 < fo| 49836934
A B C D E F ¢ H | J K L M N 0 P Q
1 |Create Currency ~ Merchant Amount Externalld  Category  Tag Policyld Comment Billable Reimbursable  Reportld TaxAmount TaxRateld
2 2015-05-11 USD Merchant 1 1500 123 Car 111111111 0 1 49836934
3 2015-06-11 USD merchant 2 1200 10BBIA0BFEAFIDIB  Default comment 1
4 2007-07-11 USD merchant check 1200 0 10B8IA0BFE4FID1B 0
B 2006-07-11 USD merchant check 1200 10B89A0BFEAFID1B 1
] 2004-07-11 USD merchant check 1200 37 10B8IA0BFE4FID1B 1
7 2009-07-11 USD merchantcheck 1200
8 2011-07-11 USD merchant check 1200 XYZ 10BB9A0BFE4FID1B 0
9 2012-07-11 USD merchant check 1200 10B89A0BFEAFID1B
10 2009-07-11 USD merchant check 1200 18 10BB9A0BFE4FID1B 1 0
1 2001-07-11 USD merchantcheck 1200
12 2001-07-11 USD merchant check 1200 10BB9A0BFE4FID1B 1
13 2002-07-11 USD merchant check 1200 10B89A0BFEAFID1B
14 2003-07-11 USD merchant check 1200 10BB9A0BFE4FID1B 0 49836934l
15 2012-07-11 USD merchantcheck 1200 U
16|  2014-07-11USD merchantcheck 1200 0 1
17
ExportReport.csv
e Required Parameters-
File Parameter Name Type Description Example Input
PathExportReport Text Absolute file  C:\Users\Lenovo\Documents\Automation
path where Anywhere Files\Automation
export report Anywhere\My Tasks\Bot Store\
file ExpensifyBot-AppPerfectCorporation
Input
param eters \ P

are present.

e Optional Parameters —
File Parameter Name

Type

Description

Folder\ExportReportParameters.csv

Example Input
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StartDate Text Filters out all reports submitted or  2015-07-08
created before the given date,
whichever occurred last (yyyy-mm-
dd)
EndDate Text Filters out all reports submitted or  2015-07-08
created after the given date,
whichever occurred last (yyyy-mm-
dd)
9. 3 EvportReport.csv - Saved
file  Home Inset  Pagelayout  Formulas  Data Help 2 Tell me what you want to do
| : crl ==B ab ﬁ | d d |
D i Calibri o RA == 20 Wrap Tet (General . @ Norma Ba Goo Neutra
Blopy -+ N
donla A, ===le= B . lm.0 &0 00 | Conditional Format as Explanatory... |Input Linked Ce
& Fomat Painter = 1= LT Es= == Merge&[enter kg 3 % Formatting*  Table~ @ r 7
Cliphoard 7 Font fi f Number 7 Styles
A M k
A B €

StartDate  EndDate  PathExportReport

1

2 C:\Users\Lenovo\Documents\Automation Anywhere Files\Automation Anywhere\My Tasks\Bot Store\Expensify -Automation Anywhere\Input Folder\ExportReportParameters.csv
3 2015-08-12  2019-07-11 C:\Users\Lenovo\Documents\Automation Anywhere Files\Automation Anywhere\My Tasks\Bot Store\Expensify -Automation Anywhere\Input Folder\ExportReportParameters2.csv
4

5

[ ]

ExportReportParameters.csv

e Required Parameters-

File Parameter Name Type Description Example Input
RecipientMail Text Email of all nikhil@abc.com
receiving
persons
e Optional Parameters -
File Parameter Name Type Description Example Input
Reportld Text The ID of the report 49700998

e Points To Note
¢ Report Id and Start date can never be empty simultaneously.
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(Example- If you leave report Id column empty in ExportReport.csv then their

respective row in Export Report.csv file can’t have Start date empty).

¢ There is no relation between Recipient Mail and Report Id parameter

¢ Tofind report Id User can use this utility and sends start Date, end Date and leaves
Reportld column empty which sends a CSV file on recipient mail that contains
column entry for report Name and their respective report Id.

Example -
- S
File Home Insert Page Layout Formulas Data Review View
il -
Lj?b‘:"'t Calibri S AN === E aL,
[BCopy -
Paste - - Mo A . i = o= ——
- ¥ Foarmat Painter I d = — = = = || =8 ==
Clipboard P Font = Alignment
D6 - I
A B C D E F G
1 |ReceipentMail Reportld
2 |nikhil@xyz.com 49653123
3 49119170
4 |vish@gmail.com
5
6 [l
7
8
)
2. CreateReport.csv
e Required Parameters-
File Parameter Type Description Example Input
Name
PolicyName Text The name of the Policyl
policy where the
report is created
ReportTitle Text The title of the Report_New
report
ExpensePath Text The name of the C:\Users\Lenovo\Documents\Automation
expense’s Anywhere Files\Automation
merchant Anywhere\My Tasks\Bot Store\

ExpensifyBot-AppPerfectCorporation \Input
Folder\InputExpensesToReport .csv
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Example-

6. s CreateReport.csv - Saved

Fle  Home Insert  Pagelayout  Formulas Data  Review View Help 2 Tell me what you wantto do

0 & Calibr | N == & BumpTet General . ﬁ @ Normal Bad Good Neutral Calculation @
[ Copy - M
Paste —== == & - o 00 | Conditional Format as Explanatory... |Input Linked Ce Note 0 Insert
ITU- - &-A. === £5 - @Y & xplanatory ... |Inpu .
o Format Pinter Uit A S5 EE EMegebiCerter - B-% 9 R0 Fammating= Table- @ 7 :
Clipboard [F1 Font r] Alignment [F1 Number r] Styles

@ POSSIBLE DATA LOSS Some features might be lost if you save this workbaok in the comma-delimited (,csv) format. To preserve these features, save itin an Excel file format. Don't show again Save As..,

Al 7 fe || PolicyName
A B 8 D E
1 [PolicyName !Reporﬂltle ExpensePath
2 |My New Policy Reportl C:\Users\Lenovo\Documents\Automation Anywhere Files\Automation Anywhere\My Tasks\Bot Store\Expensify -Automation Anywhere\Input Folder\InputExpensesToReportl .csv
3 |policyl Report2 C:\Users\Lenovo\Documents\Automation Anywhere Files\Automation Anywhere\My Tasks\Bot Store\Expensify -Automation Anywhere\Input Folder\InputExpensesToReport2 .csv
4
5
6
7
8
9
10
1
InputExpensesToReport.csv
e Required Parameters-
File Parameter Name Type Description Example Input
Create Text The date of the expense 2015-07-08
(format yyyy-mm-dd).
Currency Text The three-letter currency usb
code of the expense
Merchant Text The name of the expense’s Merchant try
merchant
Amount Text The amount of the expense, 1500
in cents

e Optional Parameters -

(If you don’t want to add any value in the parameter leave it empty)
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File Parameter Name

Externalld

Category

Tag

Comment

Billable

Reimbursable

TaxAmount

TaxRateld

Example —

Type

Text

Text

Text

Text

Text

Text

Text

Text

Description

A unique, custom string that you
specify - this will help identify the
expense after being exported

The name of the category to assign to

the expense
The name of the tag to assign to the
expense

An expense comment.

Whether to mark the expense as
billable or not

0 for false

1 for true

Whether to mark the expense as
reimbursable or not

0 for false

1 for true

The tax amount paid on the expense

The tax ratelD, as defined in the
policy.

Example
Input
12345

Rent

Tag Xyz

Expense
Comment
1

1500
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InputExpensesToReport .csv - Saved

File Home  Insert  Pagelayout  Formulas  Data  Review  View Help  © Tell me what you want to do
fﬁ & cut Calibi Juoelew  E=2%- BwepTe Genera 1 B @ Normal Bad Good Neutral Calculat
(B Copy ~
Paste - o oo | Conditional Formatas Explanatory nked Ce
I U- . . = &0 00 @ Explanatory ... e Note
- <¥ Format Painter - - Merge & Center B % 3| G 3 Formatting = Table - —
Clipboard M Font M Alignment [F] Number [F] Styles
K18 M 13
A B C D E B G H | J K L M

1 |Create Currency Merchant Amount Externalld Category Tag Comment Billable Reimbursable TaxAmount  TaxRateld

2 2015-05-11 USD Merchantmy 1500 12 Car 0

3 2015-06-11 USD merchant asdfg 1200

4 2007-07-11 USD merchant checker 1200

5 2006-07-11 USD merchant checker 1200

6 2004-07-11 USD merchant checker 1200

7 2009-07-11 USD merchant checker 1200

8 2011-07-11 USD merchant checker 1200 256

9 2012-07-11 USD merchant checker 1200
10 2009-07-11 USD merchant checker 1200 Expense comment
1 2001-07-11 USD merchant checker 1200 1
12 2001-07-11 USD merchant checker 1200 Rent 0
13 2002-07-11 USD merchant checker 1200
14 2003-07-11 USD merchant checker 1200 1
15 2012-07-11 USD merchant checker 1200 177
16 2014-07-11 USD merchant checker 1200
17
18
3. UpdateReportid.csv

e Required Parameters-
File Parameter Name Type Description Example Input
Reportld Text Report Id whose status 49700998
Has been updated from
closed/approved to reimbursed

Example -

Page 27 of 35



Getting Started

File Home Insert Page Layout Formulas Data Review View Help 2o Tellr

fl'j db Cut Calibri -1 - AT AT

= < Format Painter B b

‘3‘7' = EE) Wrap Text G

=
1
1

Merge 8 Center - <

Clipboard = Font = Alignment

il

Al 2 I~ Reportid

) E = D E F L] H I J
|Reportid l
49653123
49119170

Output: Message Box

» Run

N FlesiFokders ~ @ Actions List VISUALIZE | ANALYZE ¥zt Wocde D Copy R acion:
E = e FILTERS ] Mouse Moves [ Keystrokes [ Mouse Cicks 4 Debys [ Other ‘Windows Al v Fnd Text. Q-
-5 image Recognior 15 Commert:Creste Snapshis Foler 1 doss st
B i 1% Creste Fokder “$ySnapshotFolders
H & - n EdF >
e uosee 18 ¥ Folder Does Mot Eis "SvinputFokderS”) Then i
8 bt 3 Commert:Creste uiput oder  doss ot eést =
u Cresie Foder “SvrputFoers” =
B e n N gar &
: ¥ Fokder Does Mot Brst [ $vOukpuifFolders’) Then
Launeh et
E woTofic
5 Loop = . .
Eu . contel ¥ Fie Does Not Bt ($uhiputFolder$\Dutput ) Then pmation Anywhere Community Edition
5= Message Box Comment: Create fle inside Oudp fokder A
i Creste Fie"SuDutputFolderS Dutout 1) Allreports have been added successfully
- N e Repodtid
Begin Eror Hancng: Action: Stop Task: Options: Teke Snapshat, Loglo Fle. Tesk Staus: Fall [
i Cpen Progra 43366510,
B POF hicgrate 49611488 @
g e 1 o
a4 » '] 8
-4k Pri jder CrecteRepor csv” Defmisr: "Comma” Header I
Ar Start Loop "Each ow in 2 CSV/Text E
dF Gamment: Use $Fledata Cokumn$ varable for E
: T
5 st Varabie Opeation: SFiedata Camn(pensePaths To SvPathRepotEpensess
SR 2 Fun Logi “CreateRept” rom NetaBiot "My MetaBiots\Boensiy moct”
2ol A 2 Message Boc “SvRespenses
24 Send Email s % Edle
HE « Read From CSVfie: C\llsers L nywhers\inpu Foder\ExpotRepas csv” Deimeer:"Comma” Header: ™Yes™ Trm Leacing Space: "No” Tr Traing Space: "N
B0 swp 45
= sowe 4 Commert: Use $Fiedata Cohumr§ varcbie for
§-% Saing Operatin o Varabie Operation: SFedta Colmn(StatDae
500 Sytem r Va eration: $Fieda Cobmn|
H Ll 15 To SVEQOtReportPaths
= s B Epenshy oo
o Terminal Emaistor 51
B varan on X Run Time Window
80 wat Read From C5V i "C:\sersLnovo Documents'Auomation Anywhers Fles\usomation Anywhere\My Tasks \Bot Stre\Evpensy #utomation Anywhere input Fokder\Updat=Reporth amter "Comea” Header “Yes™ Tom Leading So “Tom Teaing 56
o- R End B Handing
1155 window Acsons Variable Operaion: SinputFolderS LpdateReporil.csv To SvPaReporids
Bl Wordoad Fun Loge " from Metagot "My mbat”
-y L i Message Bor. “SvFesponses”
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Reports

4. Reports

There are no Bot Insight Reports generated for this Bot.
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5. Logs

L

In case of Errors, Error Logs & Screenshots are generated within Error Folder (Highlighted below

in yellow)

o My Tasks
=  Bot Store
e Bot Name
o Error Folder
= Logs (Folder)
® Error Logs Month-Day-Year.txt

= Snapshots (Folder)
® Error Snap Month-Day-Year HourMinSec.png

Error Logs will contain the below information -
e Generated Timestamp
e Task Name
e Error Line Number

e Error Description

Example of Errors Generated Error Logs File

> ThisPC » Documents » Automation Anywhere Files » Automation Anywhere » My Tasks » BotStore » ExpensifyBot-AppPerfectCorporation » Error Folder » Logs

”
r

Name Date modified Type Size
|| Error Logs 9-26-2019 26-09-2019 14:53 Text Document 1KB
J Error Logs 9-26-2019 - Notepad -
File Edit Format View Help
|(26-89-2819 14:50:89)
Task Name C:\Users\Administrator\Documents\Automation Anywhere Files\My Tasks\Bot Store\ExpensifyBot-AppPerfectCorporation\My Tasks\Expensify.atmx
‘P Epror Line Number: "43"
Error Description: These reports have been skipped
[
{
"reason”: "Report is in status 'Reimbursed’”,
"reportID": 49366510
B
{
“reason”: "Report not found or insufficient permissions”.
Ln1,Col1 100%  Windows (CRLF) UTF-8
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Example of Screenshot Generated Error File:

C » Documents » Automation AnywhereFiles » Automation Anywhere » My Tasks » BotStore » ExpensifyBot-AppPerfectCorporation » Error Folder » Snapshots

==

Error Snap
9-26-2019 14507

Photos - Error Snap 9-26-2018 14507.png

ﬂ See all photos

» cr © v D
2 Do Actions List wisuaLes | aaceze WEa WO [ con
| ‘m:‘ i PLTERS T MowseMoves (] wevsmibes [ MoussChds [ Do [ Ober  Whadvws o v g Tt 2
A, Eror Hending 3 Vit Dol SoErceFollerf\Locs To SeLogokord ~
5 4 o
0 Firen s FFebie Dt Mo Bt [ BB Then
A s Comno: Cocte Sme ek 12 ogs ot et
H ’ Caste e S Erfoders”
o e 3 N ewr
£ age Recogin i FFekdor aes bt St SuLeqhuders™) Tren
) raert Geyirobes 10 rests Log Fader & dzes not e
) sert Mouse Gick n Creatn e "B gk Autzmatan Anywner Exterprs:
et W i i N oewr
a ' o FFekier Dzas o Do (e Sspecalders ] Toe
5 5 st Foder "By Srumtat ks L
e s N “reszon, Repoitis in stelue Reimtursed,
I I “reaoill”, 48285510
e " snrer: Creste oupaokoer 172 o it et 3
T B G it T T T TR T
| “reporl 811408
B Begn Eror arding: Action: St Tork: Cpons: T4
arshe Dpeeator: $skndFobers b AFrom 1
omA Fun Lo TaoaleBabEspons” b Netabid . §
e Messene B gt A0y ae icuired s ing numbar 43 of Tst Tapensily. Open e Tsk i Workbanch o e sclion i line number 43
A B P From G5 e 85 hynaFde Gl
bt Siar Locp “Bach row 18 C3Vi Tes Tl o 5
B4, o o z Varse Operason: $Flmstz Cornf
o E Ve Opersbon: $Fimitn CobrurfFipot e Yo 30 gt T
i ® Vil Dpsrton: Scita CknispersePal To Pt ipatpenisss
o-4 P @0 R Loge ‘CresteResotfrr Metalot "y ety ooens
7 Ao o 21 L -
AT s S B% Ealm
T = Tz Trom C51 e "8k EpotTapart oy Deimter*Comma” Header “Voa” Tre Lasdog Space:“He” Ton Trainp Spsce: o™ Sessor: moefissor
i 1 Stan Ly “Fach o . C5s T e o Seicn St
6B Screen Copt = Ve Operaion: Siecota Col.rinfotaelS To taeDiees
iy e = Varale Operascr: Simcits CobrnrdDie s To 3/EcDsies
i ks Opiraicn. St kst P 6 To S a5
= FutLege SmoaRzpan’ fm Metabit "My KetaBors Sxpensty it
i e E Memrage B Tom cormeste i s SeTmmornm§
= = 0 N Eulew [y
[ d g Pead From 5V fle- “BuhgatFolderS: Upneepotid oo Dekmier: Comma” Header:*Yes* Trim Leacing Space: o Tom Traling Space: “No* Sesson Undate Repoe Sistus”
ol syt 2 s w
o0 Tt u Fun Lagie “LichtaPeport Sl I Wt "My
- « Wessage Gox: “Sofleaponses
B v i 42 [ r—
B0 W B

+ Addto

%, Edit&uCreate v

Note: There are no Custom Logs generated for this Bot.

\E Share
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Troubleshooting & Support

6. Troubleshooting & Support

®

o) |

Support

Please visit our Support Portal for any assistance on Bot functionality or Feature.

[ AN
- Automation Anywhere provides a Product Documentation portal that can be accessed for

more information about AA’s products and guidance on building bots and Digital Workers.

The "Build" section of the portal includes these sections:

e  Getting Started - information on building bots recommended practices (including use of the
Credential Vault)

e Build Advanced Bots - details on MetaBots and the approach to integrating code into them
e Build Digital Workers - high-level architecture

FAQs

Q: The ‘Create Locker’ button is not visible in the Credential Vault Page. What do | do?

A: Please check if the role ‘Locker Consumer’ is assigned to the user and you are using an Enterprise
Client version
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Appendix A: Record of Changes

No. Version Number Date of Change Author Notes
(DD/MM/YYYY)
1 1.0 27/08/2019 AppPerfectCorporation Version 1 Release
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No.

Appendix B: Acronyms

Acronym

AA

Ccsv

DW

CR

CRM

API

PC

RAM

0S

Description

Automation Anywhere

Comma Separated File

Digital Worker

Credential Vault

Customer Relationship Management

Application Programming Interface

Personal Computer

Random Access Memory

Operating System
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No.

Appendix C: References

Topic

System Requirements - Client

System Requirements — Control Room

How to create credential & Locker?

Credential Overview

Apeople Community Site

Product Documentation portal

Reference Link

Click here

Click here

Click here

Click here

Click here

Click here
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https://docs.automationanywhere.com/bundle/enterprise-v11.3/page/enterprise/topics/aae-architecture-implementation/deployment-planning/planning-client-deployment.html
https://docs.automationanywhere.com/bundle/enterprise-v11.3/page/enterprise/topics/aae-architecture-implementation/deployment-planning/planning-control-room-deployment.html
https://docs.automationanywhere.com/bundle/enterprise-v11.3/page/enterprise/topics/aae-developer/aae-use-crendential-valult-to-store-sensitive-data.html
https://docs.automationanywhere.com/bundle/enterprise-v11.3/page/enterprise/topics/control-room/bots/credentials/credentials-overview.html
https://apeople.automationanywhere.com/
https://docs.automationanywhere.com/

